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Checklist for Diplomatic/Official Passport Holders; Members of Official Delegations;
Applicants with an Invitation from an International Organization

Please note: only foreign residents and foreign students in the United States who have a valid permanent resident
card or U.S. visa (e.g. categories F1 (1-20), H1B (I-797), G1, J1, I-512, etc.) may apply for a visa. If you have a
B1/B2 visa, you must apply in your country of residence.

Note for children (dependents) and spouses of EU/EFTA nationals: points 6, 10, 11, 13 do not apply. Instead,
please include the following documents: Notarized copy of valid EU/EFTA passport of spouse/partner/parent and
proof of family relation (marriage/birth certificate or partnership contract).

Admissibility Criteria

Please note: If the admissibility criteria outlined below are not fully met, your visa application will be deemed
inadmissible. In such cases, the Swiss Diplomatic and Consular Representations in the United States of America,
following Art. 19(3) of the Visa Code, will:

Return your application form and any documents you submitted;

o Delete any biometric data collected during the application process;

¢ Reimburse the visa fee;

e Cease further examination of your application.

1. | Admissible submission period
Applications shall be submitted no more than 6 months before the start of the intended visit, and, as | O [
a rule, no later than 15 calendar days before the start of the intended departure.

2. | Duly filled out and signed application form

Click here to submit your application and make an appointment at VFS Global: “Book an
appointment” / “Book now” O O

For minors (under 18 years of age), both parents will need to sign and enclose copies of their
passports. If one parent has sole custody, custody agreements/orders have to be submitted.
3. | Travel Document

¢ |Its validity shall extend at least 3 months after the intended date of departure from the territory
of the Member States;

e It shall contain at least 2 blank pages;

e |t shall have been issued within the previous 10 years.

During the visa processing period, the return of the passport is not possible.
4. | Photograph

e One recent (taken within the last 6 months) ICAO-compliant photo;

¢ White or light background, in color, with no shadows; O O

e Size: 35mm x 45mm (standard ICAO dimensions) or U.S. standard-sized passport photo;

¢ Digital files and photocopies will not be accepted.

5. | Biometric data (fingerprints)

e Biometric data have to be collected for first time travelers or travelers whose biometric data was
collected more than 59 months ago;

o Travelers with valid biometric data (taken less than 59 months ago and a visa was issued) are
exempt from lodging the application in person. A duly authorized representative may submit the
application on their behalf, or the visa application may be submitted to VFS by mail. Further
information on submitting an application by mail can be found on the VFS website under "Apply
by Mail";

¢ If the previously recorded fingerprints are of insufficient quality and cannot be transferred, a new
in-person appearance will be required for new collection.
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https://visa.vfsglobal.com/usa/en/che/book-an-appointment
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https://home-affairs.ec.europa.eu/document/download/5bb16566-c8c2-4afb-b038-530f488cb72a_en?filename=icao_photograph_guidelines_en.pdf
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Payment of visa fee
e For adults: Euro 90.00;
e For children 6 to 12 years: Euro 45.00;
e For children below 6 years: free of charge.

For the amount in local currency (USD), refer to VFS website. In case of application being refused | [0 | [0

or withdrawn the fee is not reimbursed.
For diplomatic and official passport holders: free of charge

For ordinary passport holders (if sponsor is an international organization with headquarters
agreement in Switzerland): free of charge

Additional Required Supporting Documents

10.

11.

12.

13.

Copy of valid passport
1 photocopy of the passport (personal data page and signature page)
Proof of residency in the United States
¢ Notarized copy of Green Card;
e Copy of H1B / H4 / L1 visa + 1 notarized copy of I-797 / 1-129S;
e Copy of F1 visa + 1 notarized copy of the 1-20 with valid travel endorsement signature
not older than 1 year;
e Copy of J1 visa + 1 notarized copy of DS-2019 with valid travel endorsement; or
o Copy of A or G visa.
Copy of any previous Schengen visas
Issued within the past 5 years.
Visa for the country you are visiting after leaving the Schengen area
If required, a valid visa for the country you are visiting after leaving the Schengen area.
Copy of confirmed flight reservations in applicant’s name
If the applicant is traveling to several Schengen countries, proof of intra-Schengen flights,
train, or car rental bookings, including a travel itinerary specifying travel within the Schengen
area.
Original dated and signed note verbale from your mission/embassy/consulate and/or
the inviting organization in Switzerland
Letter from your insurance company (for ordinary passport holders only)
Insurance must cover

e Schengen area;
¢ Valid for whole trip;
e Min. coverage: € 30,000 (approx. $ 40,000) including:
o Emergency medical expenses;
o Emergency hospital treatment (hospitalization);
o Repatriation for medical purposes;
o Repatriation of mortal remains.

Please ensure that your proof of insurance meets all of the above requirements.

% | n/a
O | O
O | O
O | O
O | O
O | O
O | O
O | O
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Important Information

The Swiss Diplomatic and Consular Representations explicitly reserve the right to:
¢ Request more information or additional documents;
o Verify the contents and authenticity of the documents presented;
e Send the application to the Swiss federal authority for decision;
e Refuse a visa based on incorrect/false/incomplete declarations or on forged documents.

The visa application will be assessed based on the documents submitted. Applicants are strongly encouraged
to submit a complete visa application. An application without the complete documents as listed above may
result in the refusal of the visa application. Applicants cannot assume that the Swiss Diplomatic and Consular
Representations will request any missing documents.

Applicants must ensure that they submit their visa application to the competent Visa Global Application
Centre. To determine where to apply, applicants should consult the “Where to apply” section on the
European Commission’s website and verify the jurisdiction for their place of residence on the VFS Global
website.

Documents recommended for border entry: The border authorities are obliged to examine whether the conditions
for the traveler’s entry still apply. If the prerequisites for entry no longer apply or if you are unable to provide the
relevant evidence, you may be refused entry although you are in possession of a valid visa. It is therefore strongly
recommended that you carry copies of the documents which you supplied with your visa application.
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Notice of Inadmissible Application and/or Missing Documents

Name and Surname(s):

Date of Birth:

Telephone Number of the Applicant:

Passport Number:

Visa Fee paid:

Purpose of Visit:

O Tourism L] official

O visit [ Authorized
[ Business O Transit

Inadmissibility*

Application has been submitted later than 15 days prior to intended departure, calculated from the O
date the Swiss Diplomat and Consular Representation receives the application, excluding transportation time.

Travel document:

¢ Insufficient validity (less 3 months after intended date of departure from Schengen);

e Less than 2 empty pages left;

e Issued more than 10 years ago.

0o

Supporting Documents Missing

The following supporting documents, although required according to the checklist of supporting O
documents have not been submitted by the applicant:

Document(s)

Comment(s)

To be filled out by the applicant

| understand that any incomplete file may lead to inadmissibility or refusal of my visa application by the Swiss
Diplomatic and Consular Representation in the United States of America and choose:

O to send the application

| read the above statement and
despite the possibility of
inadmissibility or a refusal of my
visa application | want “VFS Global”
to send my visa application to the
“Swiss Diplomatic and Consular
Representation in the United States
of America”.

Date:

Signature:

[ to complete the application

| read the above statement and
wish to complete the visa
application before 2 PM today.
Additional documents deposited
after 2 PM will not be sent to “Swiss
Diplomatic and Consular
Representation in the United States
of America”.

Date:

Signature:

[ to give up application

| read the above statement and
noted my increased chance of
inadmissibility or visa rejection. |
would like to give up my visa
application and recover my visa
fee. | recognize that the service fee
charged by “VFS Global” will not be
refunded.

Date:

Signature:

*Admissibility Criteria

Please note: If the admissibility criteria are not fully met, the Swiss Diplomatic and Consular Representations in the
United States of America might deem your application as inadmissible and, following Art. 19(3) of the Visa Code, will:
e Return your application form and any documents you submitted;

Destroy any biometric data collected during the application process;

[ ]
e Reimburse the visa fee;
[ ]

Cease further examination of your application.
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